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1 O0mue nMoJI0KeHH

1.1 Ionoxenve o6 apxuBe DenepalbHOrO rOCYIapCTBEHHOTO aBTOHOMHOI'O
00pa30BaTeIHFHOTO YUPEKICHUS BEICIIEro oOpazoBanus «CubOupckuil denepanbHbIR
YHUBEPCUTETY (mamee — YHI/IBepCI/ITeT) pazpaboTaHo B cooTBeTcTBUHU ¢ [IpuMepHBIM
MONIOKEHHEM 00 apXuWBe OpraHW3alldy, YTBEPXKAECHHBIM mpukazoM denepanbHOro
apxuBHOro arenrcTsa oT 11.04.2018 Ne 42.

1.2 ApxuB yHuBepcuTeTa SBIAETCS HCTOYHUKOM Komiulekrosamms KI'KY
«T"ocymapcTBeHHBIH apxuB KpacHosIpcKoro kpas».

1.3 ApxuB yHuBepcUTETa CO3[JaH MPUKA30M U.0. PEKTOpa YHUBEPCHUTETA
Ne 1092 ot 13.07.2017 r. ¢ 01.09.2017 r. Ha mpaBax CTPYKTYypHOIO TOAPA3ICIICHUS,
OCYHIECTBILIIOIIET0 XpaHeHWe, KOMIUIEKTOBAaHWE, YYeT M HCIIONB30BaHHE JIOKYMEHTOB
ApxusHoro ¢onma PO, nokymeHTOB BpeMeHHBIX (cBBIIe 10 1eT) CpokoB XpaHeHWs, B
TOM YHCIE 10 JIMYHOMY COCTABY, OOpa3sOBABIIMXCS B, JESTEIHHOCTH YHUBEPCHUTETA, a
TaKKe IIOFOTOBKY MTOKYMEHTOB K Iieperade Ha mocrosiHHoe XpaHeHne B KI'KY
«I"ocynapctBennnitt apxuB Kpacuosipckoro xpas» (manee — KI'KY «I"AKK»).

ApxuB, KaK CTPYKTypHOE TOJpa3/iefieHue, BXO,Z[I/IT B COCTaB YIIPABJICHUS JejJaMH
peKTopa.

1.4 ApxuB OCYIIECTBISET CBOIO ;[eﬂTeJIBHOCTL 1I0Jl PyKOBOJICTBOM ,ZII/IpeKTopa
apXvBa M HETIOCPE/ICTBEHHBIM KOHTPOJIEM PYKOBOAUTENS YIIPABICHUS JellaMH PEKTOpa.

1.5 HazHauenne Ha MOJDKHOCTH [MPEKTOpa apXwBa M OCBOOOKACHHE OT Hee
MPOUSBOJUTCA IPUKA3OM PEKTOPA YHHBEPCHTETA NO MPEJCTABNEHMIO  PYKOBOIUTEIS
yIIpaBJIeHUs IeJIaMy PeKTopa.

Wcnonaenne 00s3aHHOCTEH NWpeKTopa apXWBa, B TIEPUON €r0 OTCYTCTBUS,
BOBJIATACTCA Ha 3aBE/IYIOIIEr0 CEKTOPOM 110 paboTe ¢ OOpaIIeHUSIMH.

1.6 B cBoeCH IesITeIFHOCTH COTPYAHUKH apXiBa PYKOBOACTBYIOTCS:

- ®epepanbHbM 3aKk0HOM 0T 22.10.04 Nel25-P3 «O06 apXuBHOM Jiene B PD;

- 3aK0OHaMH, HOPMATUBHBIMU TIPABOBLIMU aKTaMHU P®, cy6nextoB PP B chepe
apXHWBHOTO JieJa U JeJONPOU3BOCTBA;

- «[IpaBusamMu . opraHu3alMM  XpaHEHWS,  KOMILIEKTOBAaHUS, yueTa - H
HCIIONB30BAHHSA JOKYMEHTOB apXHBHOTO (hoHIa PO U IpyTHX apXUBHBIX TOKYMEHTOB
B OpraHax TIOCYJapCTBEHHOW BJAaCTH, OpraHax MEeCTHOTO CaMOYIpPaBIeHUS U
opraruzaruax» ot 07.09.2015 r. Ne38830;

- JIOKaJIbHBIMUA HOPMAaTHUBHBIMHU aKTaMH TOCY/IapCTBEHHOIO OpraHa B apXWBHOM
nene; ‘

- TOJDKHOCTHBIMP MHCTPYKIUAMHA U HacTosmmM [ lomoxennem.

1.7 TlonoxeHne 00 apxuBe yHHBEPCHTETA MOMIEXHT cormacoBanuio ¢ KI'KY
«I"AKK». TIlocrne cormacoBarusi Ilonoxkenwe 00 apxuBe YTBEPKIACTCS PEKTOPOM
YHUBEPCHUTETA.

1.8 [Tomemenust apxuBa (kox mompasneneHus — 01.03) pacronokeHsl 1O
CIIETYIOIIUM aJ[pecam: |
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HaunmenoBanue | : Hazunavenmue Kon
Aapec noMenueHust : :
nopa3/iesIeHus TOMeEIeHNs noapa3aeicHus
Cextop mo pabore ¢ |yin.  Kumpenckoro, 26A,| Pabounii kabuHeT
oOpalneHusIMHU kopayc Ne 15 (JI), aym. | corpymammkoB apxuBa | 01.03.01
J232
Cexrop yi.  Kupernckoro, 26A, PaGowuit KaGHHeT
KOMILICKTOBAHH ] xopayc Ne 15 (JI), aym. O KOR ADREEA 01.03.02
boHIOB J232 26 p
Cextop xpanenus © |yia.  Ku#penckoro, 26A, PaGowtiit KaGHHeT _
ucnonp3opanusd GoumoB | kopmyc Ne 15 (1), aynm. 01.03.03
032 COTPYIHMKOB apXuBa
APXUBOXpaHUIIUIIEC ya. bopucosa, 16, Kopiryc Pabounii kabuneT
01.03.04
Ne 16 (E) COTPYJHHKOB apXHBa

1.9 HomenknaTypa Aen apxuBa IMpuBeieHa B IPUITOKEHIH A.
2 CTpykTypa noapasesieHus

2.1 OprasuzaiiuonHas CTpYKTypa apXuBa OIpPEIeIeTcs 3aJauaMu, CTOSIIUMU
niepe/l YHUBEPCUTETOM B OOJACTH KOMIIEKTOBAHHA, XPAHEHHUsS M HCIIOIb30BAHAA
apXMBHBIX JOKYMEHTOB ¥ HH(OPMAIIHH.

B coctas apxuBa BXOJAT CIEYIONTNE CTPYKTYPHBIE MOZpa3 IeNeHHS:

- ceKTOp 110 paboTe ¢ 0OpaleHUAMY;

- CEKTOp KOMILJIEKTOBaHHUS (DOHIIOB;

- CeKTOp XpaHEHUs U UCIIONB30BaHuUS (POHIOB;

- apXUBOXPAHUJIHIIE.

2.2 BHeceHwe W3MEHEHUH B INTATHOE pAaCIMCAHUE OCYIIECTBISETCS B
YCTQHOBJICHHOM IIOpSZIKE MO IpeACTaBIeHUIO AUPEKTOpa apXuBa, COTNIACOBAHHOMY
PYKOBOJUTEJIEM YIIPABIICHUS JIeJIaMU PEKTOpa.

3 BI/I[ILI HEATEJIBHOCTH, 3a/JaY1 H NPpONECCHI NOApa3ae/ICHH

3.1 OCHOBHBIMH BUIaMH J€SITEIIBHOCTH apXUBa SBIISIOTCSL:

- KOMIUIEKTOBAaHUE, OpraHu3alys ydeTa ¢ XpaHeHUs apXWBHBIX (OHIOB
YHUBEPCUTETA;

- Opra"u3aiyis B CTPYKTYPHBIX MOPa3eleHASIX YHUBEPCUTETA METOAIECCKON
HOJIZICPXKKHU B pabOTe ¢ JOKYMEHTaMHU.

3.2 B paMKax 5THUX BUJIOB JIeATeIbHOCTU COTPY IHUKH apXI/IBa pelaroT 3aaun:

- ydeTa ¥ o0ecredeHrs Ha[JIe)KaIero mopsaKa mepenadau u oQpOpMIICHHUS Je B
apXWB B COOTBETCTBHH C HOMEHKIATYpOH Hel U KOAW(HKATOPOM CTPYKTYPHBIX
NOJpa3AeeHu YHUBEPCUTETA;

- obecrieueHUs HEOOXOAUMBIX YCIOBUHM XpaHEHWS W COXPAHHOCTH MPUHSITHIX
TOKYMEHTOB H JIel;
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- MCTIOIB30BAHMS XPAHAIIUXCS JTOKYMEHTOB, oOecrieyeHusl OBICTPOro IIOMCKa,
pacrpesieleHHOTo TOCTyIIa ¥ MPeJOCTARICHHUS He0OX0AMMON HH(POPMaIUK.

- IIOJITOTOBKM M CBOEBPEMEHHOM Iepeiaut JOKyMEHTOB apXHBHOTO (OHIa Ha
noctosiuHoe XpaneHue B KI'KY «"AKK».

3.3 OCHOBHBIMY TIPOTIECCAMT APXHUBA SBISIOTCS:

- opMHUpOBaHUE APXUBHBIX (DOHOB;

- OpraHu3alus y4eTa U XpaHeHUs TOKYMEHTOB apXUBa;

- UCII0JIb30BAaHMWE JOKYMEHTOB apXUBa.

Marpuria OTBETCTBEHHOCTH apXxyBa IIPUBE/ICHA B IIPANIOKEHHUH b.

4 Oynxkonu

ApXHB YHUBEPCHUTETA OCYIIECTBIISIET CIEAYIOTNE PyHKIIMNU:

4.1 Oprauusyer NpHEM MTOKYMEHTOB ITOCTOSHHOTO ¥ BPEMEHHBIX (CBBILIE
10 5eT) cpoKOB XpaHEeHHs, B TOM UYHCJIE IO JIMYHOMY COCTaBy, 00pa30BaBIIMXCSA B
TIeSITeTTbHOCTH YHUBEPCUTETA, B COOTBETCTBHUH C YTBEPKICHHBIM I'padUKOM;

4.2 Benet y4yeT JOKYMEHTOB U (DOHJIOB, HAXOMSIIUXCS HA XPaHCHUH B apXUBE
YHUBEPCUTETA,; |

4.3 Ipencrasiset B KI'KY «I"AKK» ygueTrbIe cBe/ieHUs 00 00beMe U COCTaBe
XPaHAIIUXCSA B apXUBE YHUBEPCUTETA JOKYMEHTOB apxuBHOro (GoHa PO m apyrux
ApXWBHBIX JOKYMEHTOB B COOTBETCTBAHM C IIOPSAKOM TIOCYAAapCTBEHHOIO ydYeTa
JIOKyMEHTOB apxuBHOTO (hoHa PD;

4.4 CucteMaTH3UpPYET ¥ pa3MemniaeT MOKYMEHTHI, MOCTYNAaloNe Ha XpaHeHue
B apXWB YHHBEpPCHUTETa, 0Opa30BaBIIMECS B XOJE€ OCYIIECTBIECHUSA NEATEIbHOCTH
YHUBEPCHUTETA,;

4.5 Ocy1iecTBaseT MOATOTOBKY U IIPECTABISET:

a) Ha PacCMOTPEHUE U COITIACOBAHUE OJKCIIEPTHOW KOMHMCCHH YHHUBEPCHTETA
OITHCH JIeJT OCTOSTHHOTO XpaHEeHWsI, BpeMeHHBIX (CBEIIe 10 JeT) CpoKoB XpaHEHHH, B
TOM YHCJiE TI0 JUYHOMY COCTaBYy, @ TAKXK€ AKTBI O BBIICICHUH K YHHYTOXKCHHIO
ApXUBHBIX JOKYMEHTOB, He IOMJICKAITNX XPAHSHMIO, aKThl 00 yTpaTe NOKyMEHTOB,
aKTHI O HEUCIIPABUMBIX IMOBPEKICHUAX apXUBHBIX JOKYMEHTOB; ‘

0) Ha yTBEp)KJIeHUE IKCIIEPTHO-TIPOBEPOTHON KOMUCCUU APXHUBHOIO areHICTBA
Kpacuosipckoro kpas (mamee — DIIK apxuBHOro areHTcTBa KpacHOspckoro xpas)
OTUCH JIeNI MOCTOSIHHOTO XPaHEeHH S, |

B) Ha cornacoBanme DIIK ApxuBHoro arentctBa KpacHOApCKOro Kpas, OIUCH
7IeN 110 TUYHOMY COCTaBY; |

r) Ha cornmacoBanue DIIK ApxuBHoro arentcrtBa KpacHOSpCKOro kpasi, aKThl
00 yTpare [OKYMEHTOB, akKThl O HEWCIPABUMBIX IIOBPEXKIAECHUAX apPXUBHBIX
JIOKyMEHTOB;

) Ha YyTBEpPXKACHWE PEKTOPYy YHHUBEPCUTETAa OIMCH Jell IOCTOSHHOTO
XPaHEHWsI, OITMCHA BpeMeHHBIX (cBbImIe 10 eT) cpokoB XpaHEHUs], B TOM YHUCJIE OIUCH
el T0 JUYHOMY COCTaBY, aKThl O BBIJICJICHUM K YHUYTOXKEHHUIO apXMBHBIX
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JTIOKYMEHTOB, HE IIOJ[IeXAINX XPaHEeHWIO0, aKThl 00 yTpare ITOKYMEHTOB, aKTBI O
HEUCIIPABUMEIX TTOBPESKICHUSX apXUBHBIX TOKYMEHTOB.

4.6 Opranuzyert nepenady I[OKYMGHTOB apxusHOro (onga PO Ha 10CTOAHHOE
xparenue B KI'KY «I"AKK».

4.7 Opranu3zyeT ¥ NPOBOIAUT SKCIEPTHU3Y LEHHOCTU JOKYMEHTOB BPEMEHHBIX
(cBeime 10 71eT) CPOKOB XpaHEHHs, HAaXOJIIIUXCS Ha XpaHEHWH B AapXUBE
YHUBEPCUTETA B IENSIX OTOOpa JTOKYMEHTOB JUIsl BKIFOYEHHS B COCTAaB apXHUBHOIO
~¢orma PP, a Tarxke BEIABIEHWA [OKyMEHTOB, HE IOANESKAIIUX JalbHEHIIEMY
XpaHEHUIO.

4.8 TIpoBomUT MEPOTPUITHS IO OOECIICUEHUIO COXPAHHOCTH [OKYMEHTOB,
HaXOSIIXCS Ha XpPaHEHUH B apXUBE YHUBEPCHUTETA.

4.9 Opraam3yer  WHQOPMHUPOBAaHWE  PYKOBOACTBA ~ M - COTPYJHHUKOB
YHUBEPCHUTETA O COCTABE U COAECPKAaHUM JOKYMEHTOB apX¥Ba YHUBEPCUTETA.

4.10 Madopmupyer  mojp30BaTelied 10  BOMPOCAM  MECTOHAXOXKICHUS
ApPXHUBHBIX [IOKYMEHTOB.

4.11 OpranuzyeT BbIJAYy NOKYMEHTOB M Jel JUIsi padOThl B YHUTAIBHOM
(IpOCMOTPOBOM) 3aJIe WK BO BPEMEHHOE I10Jb30BaHHE.

4.12 cnionHsieT  3ampochl  IIOJIB30BATENIEH, BBIOACT AapXUBHBIC  KOIMHU
JOKYMEHTOB, apXUBHBIE BBIITUCKHA U ApXUBHBIE CIIPABKH.

4.13 Benet y4yeT UCIIONB30BaHUS JOKYMEHTOB apXWBa YHUBEPCHUTETA.

4.14 Cozpmaet ¢doHJ MOTb30BaHUS apXWBA YHHUBEPCUTETA U OPraHU3YET €ro
VICIIONIb30BAHHE. v

4.15 OcymecTBisieT BeAeHUE CIPABOYHO-IIOUCKOBBIX CPEICTB K JOKyMEHTaM
apXuBa YHUBEPCHUTETA. |

4.16 YuacTByeT B pa3paboTKe JOKyMEHTOB OpPTaHU3allM¥ II0 BOIPOCAM
apXUBHOTIO JeNla U IeJONPOU3BOJICTBRA.

4.17 Oxa3plBaeT METOAWYECKYIO ITOMOIIh CTPYKTYPHBIM IOAPA3ICICHUAM U
COTPYZIIHUKAM YHUBEPCHUTETa B IIOATOTOBKE JIOKYMEHTOB K Iiepellade B apXHB
yHHBEpPCHUTETA. '

4.18 OcyrrecTBiieHre Mep TO 3allliuTe WH(QOpMaluu B COOTBETCTBHE C
TpeOOBaHUSIMHU HOPMATUBHON JOKYMEHTAIUH.

5 IlpaBa u 0653aHHOCTH

5.1 CoTpyAHUKH apXUBa YHHUBEPCHUTETa UMEIOT IPABO:

5.1.1 IlpencraBnsaTh PEKTOpPY 'YHUBEpCUTETa MPEeATOKEHNS o
COBEpILIEHCTBOBAHHUIO OpPraHU3allMM  XPAHEHMs, =~ KOMIUIEKTOBAHHA, yd4eTa H
UCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB B apXUBE YHUBEPCUTETA,;

5.1.2 3ampalnmBaTh B CTPYKTYPHEIX ITOPA3AeICHUAX CBEICHH, H606XO,D;I/IMBI€
IUTSl pa0OTHI apXWBa YHUBEPCUTETA;

5.1.3 JlaBaTh pexoMeHAAIMM CTPYKTYPHBIM IOAPA3CICHUAM II0 BOIPOCAM,
OTHOCSIIAMCS K KOMIIETEHIIMH apXHBa YHUBEPCUTETA;
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5.1.4 MubopMHpPOBATH CTPYKTypHBIE IMOAPA3IENCHAS O HEOOXOJUMOCTH
Hepeladyn TOKyMEHTOB B apXWB YHUBEPCUTETA B COOTBETCTBUU C YTBEPXKJIECHHBIM
rpaduKoM; :

5.1.5 ObecnieunBats - METOAUYECKYIO MTOJIJIEPKKY CTPYKTYpPHBIM
TO/Ipa3Ie/IeHIsAM YHUBEPCHTETA TIPU paboTe ¢ JOKYMEHTaMH;

5.1.6 Ocy1iiecTBIATh  B3aUMOJCUCTBHE  apXWBa € I'OCYAapCTBEHHBIMHU,
KpPaeBbIMH, MYHHIIMTIATHHEIMA OPTraHU3AIMSIMU, PEINPUITHIMU U yUPEKACHUIMA
II0 BOIIPOCAM JIESTEIbHOCTH apXUBa; ‘

5.1.7 BelezkaTh B  CIy)KeOHBIE KOMAaHJIMPOBKH [0 OpraHW3alMd |
COBEPIIECHCTBOBAHUIO JEATEIBHOCTH apXUBa YHUBEPCUTETA,;

5.1.8 OcyliecTBISTE MIAHOBBIA U BHETUIAHOBBIA KOHTPOJIE:

1) CTpYKTYpHBIX  TIOApa3/eNieHni  yHUBEpCUTETa II0  BOIIPOCAM
IIPaBUAIIEHOTO (POPMUPOBaHUS, O(POPMIICHUS U NIepeladul el B apXUB;

2) opraHu3aluu XpaHeHus JOKYMEHTOB B CTPYKTYPHBIX
IIOPA3CIICHAAX YHUBEPCUTETA,; |

3) BEITIONHEHMSI YCTAHOBIEHHBIX TIPaBUI pabOTHI C TOKYMEHTAMHU.

5.1.9 Bectu mnepenucky IO BOIpocaMm, He TpeOyIOIIUM COIJIaCOBaHUS C
PEKTOPOM YHHUBEPCUTETA U PyKOBOJUTEISIMU CTPYKTYPHBIX IIOAPA3IEICHUN;

5.1.10 BrImuceBaTh B MHONY4YaTh HEOOXOOWMEBIC I pabOThl HOPMATHUBHEIE
IOKYMEHTBI,  IIepUOAMYECKHEe W WH(OpMANUOHHBIE  M3JaHUA,  U3ydaTb
uH(pOPMAIMOHHBIE MaTepUaNbl ITIOCPEACTBOM HUCIOIH30BAHUS HHTEPHET-PECYPCOB;

5.1.11 YgacTBOBaTh B MEPOIPUSITHIX, MPOBOAUMBIX DeiepabHON apXUBHOU
cmy»00i Poccum, opranaMu yrpaBieHUsl apXUBHBIM JesioM CyOBekToB Poccriickoid
Qenepanvu, denepanbHeIMA apxuBamu Poccuiickoit denepanuu, [0 BOIPOCaM
apXUBHOTO JieNa U JOKYMEHTAllMOHHOI'0 00eCcIIeYeHNs apXUBa.

5.2 PyKOBOJUTEND U COTPYIHUKN apXUBa OOSI3aHbL:

- KQUEeCTBEHHO M B IIOJHOM O0BeMe BBITIONHSTH BCE 337aud U (PYHKIHH,
0003HaYeHHbIe OpraHU3alMOHHBIMU JIOKyMEHTAMH apXUBa;

- BBIIIOIHATE IPUKA3hl PEKTOPA, PACIOPHKEHUS KYPHPYIOIIErO PYKOBOIHTEIS,
IUpPEKTOpa apXUBa; |

- BBIIIOJIHATH TpeOOBaHMS HOPMATHUBHBIX JOKYMEHTOB 110 3aIUTe I/IH(i)OpMaHI/II/I
U [0 BeISHUIO [IeNONMPOM3BOJCTBA, HE pasriamarh KOH(UIEHIHMAIbHYIO
uHpopMmarmio COY, cTaBIIyro U3BECTHON MM IO CITy’KO€ U/WIM UHBIM ITyTeM.

6 OTBETCTBEHHOCTDL

6.1 COTpy/IHHKM apXuBa HeCyT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W
HEKa4EeCTBEHHOE BHITIONHEHNE 00S3aHHOCTEH, BO3TOKEHHBIX HA HIUX JIOJKHOCTHBIME
HHCTPYKITHAMH. .

6.2 OTBETCTBEHHOCTh 33 OXpaHy TpyJa H TEXHHKY O€30macHOCTH B
TIOMEIEHHUSIX aPXUBA HECYT NUPEKTOP apXUBA M 3aBEIYIOIIHE CEKTOPAMH.

6.3 OTBETCTBEHHOCTh 33 YUCTOTY M ITOPSAJOK B IOMEMICHHAX apXuBa HecyT
COTPYIHUKH, Ha3HAYEHHbIE PACTIOPDKEHHEM JUPEKTOPa apXUBa.



CUBUPCKUH SIBERIAN : y » HCHA C(Dy—z()zl
p CEATPANBHU | FEDERAL IHOJIOKEHHME Ob APXUBE CDY

¥ YHWBEPCHUTET UNIVERSITY

Crpanuna 7 u3 15

7 OpFﬂHH’&ﬂHHﬂ ACATECJIHLHOCTH apXHuBa

7.1 IlnanupoBanue W BBITIOJIHEHKE PabOT 110 OCHOBHBIM BHAAM AESITEIBHOCTH
apXMBa OCYILECTBJSETCS B COOTBETCTBHHM C IPUKA3aMHU PEKTOpa YHUBEPCHUTETA,
PacnoOpsDKeHUASIMU PYKOBOJMTENS YIIPABIEHUS JeaMHU PEKTOpa, JIUPEKTOpa apxuBa
HAa OCHOBAaHWHW TMPHUKA30B, TpadUKOB IUIAHAPOBAHUS, IIJIAHOB OPraHU3aIIMOHHO-
TEXHUYECKUX ¢ OpPraHU3aI[MOHHO-METOJUYECKUX MEpPOIPUATHH, perIaMeHTOB
IIPOLIECCOB U TIpolIenyp yIpaBieHus, TpeboBannii ctanaaproB CMK yauBepcuTeTa.

7.2 PyKOBOMUTENh U COTPYAHHKH apXUBa OCYILECTBISIOT B3aMMOJEHCTBUE C
JPYTUMHU TIOZIpa3/ieNIeHusIMHA YHUBEPCUTETA 10 BOIpocaM (POPMHUPOBAHMS, XpaHEHUs
U nepenadn aen B apxuB. OCHOBHBIE B3aWMOJIEUCTBUS IT0 BOIPOCaM AESATEIbHOCTH
apXuBa MPUBEIIEHBI B MAaTPUIlE OTBETCTBEHHOCTH (Ipriioxkenue b).

7.3 KoopauHaiio JeATeNbHOCTA apXuBa II0 UPOBEICHHMIO COBMECTHBIX
MEPOIIPUATHUH C IOAPa3IeIeHUAME YHUBEPCUTETA OCYIIECTBIIAET JUPEKTOp apXHUBA.

7.4 BHyTpeHHHUE TIPOBEpPKH pabOTHl apXWBa OCYINECTBIAIOT PYKOBOIUTENID
YIpaBJIeHHs [eJaMH PEKTOpa, TUPEKTOp apxuBa, ayautopsl CMK yHHBEpCUTETA,

7.5 BHellHYe IPOBEPKH ASITETBHOCTH apXUBa OCYIICCTBIIOT HPEICTABUTENH
ApxuBHOTO0 areHrcTBa KpacHosipckoro kpasi.

7.6 OueHKa Ka4ecTBa JESTENHLHOCTH APXMBA CO CTOPOHBI TOTpeOuTeneil u
3aMHTEPECOBAHHBIX ~ CTOPOH  OCYIIECTBISETCS  HA  OCHOBE  pPEe3yJbTaToOB
COLIMOJIOTUYECKUX HCCIIEeTOBAHUH. :

7.7 lupexTop apxwBa HA OCHOBE pe3yJbTaTOB BHYTPEHHUX INPOBEPOK U
OLIGHKM = KadecTBa [EATETbHOCTH apXwBa CO CTOPOHBI TOTpeOuTeneil yciyr
OCYIIECTBIISIET aHajdu3 [eATEeIbHOCTH €ro IoApa3JelieHu, paspadaTeiBaeT U
BHEJIPSIET KOPPEKTUPYIOIIE MEPOTTPUSITHSL.

7.8 Jlns TIOBBIMIEHUS Ka4decTBA PabOTHl apXvBa B DPETJAMEHT BBIOIHEHHUS
Ipoleyp M MAODKHOCTHBIE HHCTPYKIIMH €ro COTPYJHMKOB MOXET BHOCHTBCS
COOTBETCTBYIOIIIKE ITOITPABKH.

7.9 ApxuB yHUBEpPCUTETA XPAHUT:

1) JIokyMeHTHI TIOCTOSTHHOTO ¥ BpeMeHHEIX (cBbie 10 JeT) cpokoB XpaHeHI/IH
B TOM YHUCJIe JOKYMEHTHI IO JIMYHOMY COCTaBy, 0Opa3oBaBIIMECS B JIEATEIBHOCTH
YHUBEPCUTETA,;

2) JIokyMeHTBI MOCTOSSHHOTO XPaHEHUS U JOKYMEHTBI 1O JUYHOMY COCTaBY
($OHIOB OpraHu3alfii — NpeANIeCTBEHHUKOB;

3) CripaBO4YHO-TIONCKOBBIE CPEACTBA K TOKYMEHTaM U YUeTHBIE JOKYMEHTHI
apXvBa yHUBEPCUTETA.

Kpurepuu xauecTBa JesTeIbHOCTH apXuBa MpeACcTaBIeHb! B Ta0uIe 1.
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Ta6muma 1 — Kputepuu kauectBa JesTEIbHOCTH apXUBa

Kpurepuii kadecTBa IesiTeILHOCTH NOAPA3/1eJICHHS - MeTton onpeesieHust
1 CocTaB mOKyMEHTO000pOTA ¥ YUET KOJTUIECTBA IEIT CpaBHeHue
2 COoCTaB U COXPAHHOCTH NOKYMEHTOB apXUBHOTO (hoHIa
p e P Qo CpaBHenue
YHUBEPCUTETA
3 CBoeBpeMeHHAs Tepeiaya Jiell Ha TOCyIapCTBEHHOE Moone Ka'
XpaHeHUe prep
4 CBOEBpEMEHHOE VHUUTOKEHUE JOKYMEHTOB 1 I C
p Y B A Okcuepruza

HCTEKIITM CPOKOM XPaHEHUs
5 Obecnieuenne OBICTPOro MOUCKA HEOOXOAUMOU
HH(QOpManuH, TOCTOBEPHOCTH IIPEAOCTABIISIEMBIX MATEPUAIOB

Hab6mroneH1s, OT3BIBEI

‘ . Habmroienus, 0T35LIBEI,
6 Y IOBJIETBOPEHHOCTH MOTPEOUTENICH YCIYT MOApa3IeICHHIs

OIIPOCHI
7 YyacThe COTpYTHHKOB apXHBa B KOH(PEPEHIIUAX, '
ceMMHAapax 110 JEJIOMPOU3BOACTBY U ApXUBHOMY IEIIY:
P ? P Fane b v D Habmonenus
- IPUCYTCTBUE;
- ITyOTHKAITAH.

Or1enka nessTeTLHOCTH CO
" CTOPOHEI IIPOBEPSTIOIIAX

8 Hanmuure 1 BHITIOTHEHKE MJIAHOB AESTEILHOCTH apXUBa

PA3PABOTYHK

JlupexTop apxuBa W C.N. 3a066apona
COI''TACOBAHO

ITomomHuk pexropa,
PYKOBOJIATENB YIPABICHU I€JaMU PEKTOpa ML.IO. [HlanyHnun

HopmoxouTpoiep: Hayansauk OMK JILA. CabutoBa

COTrJIACOBAHO

FOCYLAPCTBEHHbI APXVB
KPACHOAPCKOIQ KPASA

or /3 05 Lol J




P

@ CUBEMPCKNUNA

SIBERIAN

IICII A CDY -2021

B Tneenrer | bansiry HOJIOKEHUE Ob APXUBE COY
‘ Crpanuna 9 u3 15
NNPUJIOKEHUE A
HomenxaaTtypa aea
apxusa COY
Napexc 3aronoBok Kon- |Cpox xpanenns Ilpamega-
aejaa IIeJIa BO aeJia i Ne HHE
aeJx craTem 1no
Ilepeunio
1 2 3 4 5
01.03-01 | 3akoHOAATENbHBIE U HOPMATUBHBIEC AKTHI I | AMH Siﬂ"c"mec
(3aKOHBI, YKa3bl, [IOCTAHOBJICHUSI, cT.30 ACATEIBHOCT
PaCIIOPSKEHUS, PEIICHNUS, TIEPETHH ). I;oaxpemoﬁ
Kormm oo
01.03-02 | IToctanoBJICHUS, pacropskeHus, npukassr | 1 | IMH
‘0 CO3JaHUU, NIEPEUMEHOBAHIH BY3a. cr.3 6
Kommu
01.03-03 | HopmaTtusHnsie akTel COY (ycTas, I | JIMH
TIOJIOJKEHMUSI, KOJUIEKTUBHBIN TOTOBOD, cT. 28, 386,
IIpaBMjIa BHYTPEHHETO PACIIOPSIIKA). 381
Komun
01.03-04 | HopmaruBHBIE JOKyMEHTHI (MHCTPYKITUH, 1 | JIMH
PErIaMeHTBI, PEKOMEHIAIIH, CTAHIAPTHL, cT. 8
nipasina) COY no Bonpocam IesTeTEHOCTH
apxuBa. Kormn
01.03-05 | ITomoxxenus o6 apxuse. JIOKHOCTHEIC 1 JMH 311)(?113; “;j;“ B
UHCTPYKIMUA COTPYAHUKOB apXuUBa. cT. 33, 443 R
Kommn otaen
01.03-06 | Ilonoxenue 00 FKCHEPTHOI KOMUCCUU 1 | TMocrostnao
Coy cT. 34
01.03-07 | Ilpuka3sl pekropa, paciopsKeHUs 1 JIMH
1popekTopoB COY 10 aMUHUCTPATUBHO- cT. 19
XO34HCTBEHHBIM BOIIPOCAM.
Konun
01.03-08 | ITpoToKomEl 3acefaHNH SKCTIEPTHON 1 | IlocrosiHHO
xomuccnn COY cr. 18 11
01.03-09 | I'omoBoii 1ian 1 OTYET O paboTe 1 1 ron
apxmBa cr. 202,215
01.03-10 | I'oxoBoii 1u1aH 1 OTYET O padboTe 1 1 ron
aKcnepTHOM Komuccun COY cr. 202, 215
01.03-11 | CBojnas Homenkiarypa aen COY 1 IloctosannOo
: ‘ cT. 157
01.03-12 | JloxymeHTHI (TIpyKa3bl, BEIMUCKA U3 1 JIMH
IIPOTOKOJI0B 1 Ap.) 1o DK COVY. cr. 18, 19

Komuu
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Ilponomxenue DpuIoKeHUs A

5

1 2 4
01.03-13 | JlokyMeHTHI (JJOrOBOPHI, COIJIAIIIEHNH, 5 ner OIIK Hocyie
TIEpPEIUCKA U JIP.) C apXUBHBEIMH cr. 181,11 ZISEZCHM
YUPEXKACHUIMU 10 OPTAaHU3AITMOHHBIM U AeticTauA -
METOJIMYECKUM BOIPOCAM soroRopa
01.03-14 | Jleno ¢onna (macnopT apxuBa, ITocrostHHO
MCTOpUYECKAs CIIpaBKa K (POHIIaM, aKThI cT. 170
[TPOBEPKU HAJTIUYUS U COCTOSHUS
JIOKYMEHTOB, CBEJICHUA O COCTaBE U
00BEME JIEN B TOKYMEHTOB, 0030DEI
bonma)
01.03-15 | JlokymeHTHI (*KypHAI, TEXHUUECKUH JMH
TIACIIOPT, CITUCKH, MHCTPYKITHY, cT. 567
MIOJIOXKCHUS, TIEPEYHHU, TIEPEIHCKA U Jp.)
IO 3aIUTe WHPOPMAITUH.
Komuu
01.03-16 | XKypnaspl yueTa HHCTPYKTaXeH 10 - 3 roja
IIO>KapHOU 0€30I1aCHOCTH, IpaXK TaHCKOM cT. 613,598, | MBH
000pOHE U 3aIUTE OT YPE3BHIUARHBIX 608
CUTY Al
01.03-17 | KypnHan uHCTpYKTaXKa 10 OXPaHe TPyIa 45 et
(BBOJHOTO U Ha paboueM MecTe) cr. 423 a
01.03-18 | MacTpykumu 1o oxpane Tpy/ia, 1o 1 Tox 13H
OKapHOM 6€30MaCHOCTH, TPaXKIAHCKON cT. 86
000pOHE ¥ 3aIUTE OT YPE3BBIUANHBIX
curyanuit. Ko
01.03-19 | VTBepkaeHHBIE OIKUCH Ha JIeiia ITocTrossnHO Heyrsepycne
IIOCTOSIHHOT'O CPOKA XPAHEHUS cr. 172 a E?fr’nacom
uusie - JIMH
01.03-20 | YTBepaxkeHHBIE OIIMCH Ha Jlea 50/75 ner Heyrsepaicne
IO JINYHOMY COCTaBY cT. 1726 EZZ’S;’MCOM
uubie - JIMH
01.03-21 | AKTHI ipreMa - IiepeJadn A€l Ha IlocrossHHO
nocrosaaoe xpaneane B «KI'KY FT'AKK» ct. 170
01.03-22 | Onucu TUYHBIX €T YIeOHO- 50/75 et Heyreepiae
BCIIOMOTATEIBHOI0, 4 IMAHUCTPATABHO- cT. 1726 ﬁ‘;’fgmm
YIPaBIECHYECKOT0, IIPOYETo IIEPCOHANA _ nubie - [IMH
01.03-23 | Onucy TUYHBIX JEI1 CTYEHTOB 75 net Heyrpepaxae
| cr. 1726
HHbIE - JIMH
01.03-24 | Onucu HeBOCTPeOOBAHHBIX JIMUHBIX IlocTosHHO
JTOKYMEHTOB

cr. 172 a
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IIpomomxenue NpUnoKeHus A

1 2 3 4 5
01.03-25 | OmucH CTPYKTYPHBIX TIOApa3IeTeH it Ha 1 3 roma Hocne
JieJ1a IIOCTOSHHOI'O CPOKa XpaHEHUST cT. 172 a A
01.03-26 | Kuura perucrpaius 3aipocoB U BEIIATH 1 5 ner
APXUBHBIX CIIPABOK, BHIITACOK ct. 177
01.03-27 | Kuura ydera BbIJIJaud KOTIUH JOKYMEHTOB 1 5 et
cr. 177
01.03-28 | Kxura yuera BeIJa4d HEBOCTPEOOBAHHBIX 1 | 50/75 ner
TPYIOBBIX KHWKEK cT. 463 B
01.03-29 | Kuura y4eTa BolJa4l HEBOCTPEOOBAHHBIX 1 | 50/75 net
JOKYMEHTOB O IPEIBILAYIIEM 00pa30BaHUU »
01.03-30 | Kuura perucrpanuu mocTYMAIOIIX 1 5 ner
‘ CITY’)KEOHBIX 3aIICOK OT CTPYKTYPHBIX cT. 1821
I10JIpa3AeIeHUI
01.03-31 | Kuura perucTpaiiiil BRIIAYH JTUIHBIX J1e7T 1 3 roma
CTPYKTYPHBIM IOJIpa3ICICHUSIM cr. 183 11
01.03-32 | Knura perucrpanuu BbIJIa4d JJOKYMEHTOB 1 3 roja Tocne
JUIst pabOTHI B UATAITEHOM 3aJ1¢ | cT. 183 11 E‘Ef;a?;““
01.03-33 | Knaura peructpaiviil akToB O BBIJCICHUN K 1 Iloctroanno
YHUUTOXXEHHUIO JIOKYMEHTOB, HE
MIOJIISKAITUX XPAHEHUIO .
01.03-34 | Knura perucrpanyu Onucei nepeaadn 1 | [locrosnuo
JOKYMEHTOB B apXWB '
01.03-35 | Kuura peructpaiivu IpoTOKOJI0B 1 5 ner
3acelaHuil sKkcuepTHor komuccnu COY cT. 182 B
01.03-36 | Kuura peructpaiiuy BEIa9i TOKYMEHTOB 1 3 roma Ilocre
BO BPEMEHHOE I10JIb30BAHUE U3 cT. 183 11 ﬁfféa?;m
apxuBa '
01.03-37 | Konuu apXUBHBIX CIIPaBOK, BBIJIAHHBIX I10 1 5 et OIIK
3allpocaM Ipak[iaH, OpraHu3anui u cr. 178
TNOKYMEHTBI K HUM (3asIBJIEHNUS, 3aIPOCHI,
CIIPABKH, TIEPETIACKA)
01.03-38 | AxTeI mpreMa — repeaaun aei B 1 | IlocTosaBO
CTpYKTypHBIe nnoxpasaenenus COY cr. 170
01.03-39 | AKTHI O BEIa4Ye JOKYMEHTOB BO 1 3 rona Eo‘ﬁgmem
BPEMEHHOE I10JIb30BAHUE ct. 175 a1
: JOKYMECHTOB.
st akToB
BbBIOAYH OCIT
- BO
BPEMEHHOE
IIOJIE30BAHHEC
ApYTHM
OpraHu3alnsa

M
5 ner
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OkoHYaHWe MPUIIOKEHUsI A

1 2 3 4 5

01.03-40 | CxyxebHas HiepenrcKa co CTpyKTYPHBIMA 1 | 5ner DIIK
noapazaesnenusimu COY cT. 47

01.03-41 | JIokyMEHTHI Ha BBIIAYY 1 |5 ner BIIK
HEBOCTPEOOBAHHEIX JTOKYMEHTOB cT. 178

(3asABJICHHS, 3aIIPOCHI, CIIPABKH,
repenucKa 1 ap.)

01.03-42 | Kypnan peructpauuy OKa3aHuu 1 1 ron
prOOPOB U3MEPEHHUS TEMIIEPATyPhl U cr. 183 ¢
BIAKHOCTHU

01.03-43 | JKypna peructpanuy akToB 00 yrpare 1 | IHocrossHHO
JIOKYMEHTOB cr. 171

01.03-44 | AKTBI O BBIIETIEHUHU [I€]T K YHUUTOKEHUIO 1 | IocrosiHHO

| cr. 170

01.03-45 | Brimucka U3 HOMEHKIIATYPHI €T 1 3 rona

‘ ct. 157 (1)
01.03-46 '

01.03-47
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MaTtpuna oTBETCTBEHHOCTH COTPYIHUKOB apxuBa COY
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XHMBHB] A0 €T, XpaHeHL

1.1 CoctaBneHre 1 06GHOBIEHHE HOMEHKIATYpPHI fest COY O oy oy B

1.2 Obecrnieuenre  METOAMYECKOH  TOANEPXKKH  CTPYKTypHBIM| OV oy oy Y Y B
TI0/IPa3/IEICHUSIM [IPH paboTe C JIOKYMEHTaMHK ‘

1.3 OcymiecTBiieHne KOHTPOJS HaJ MpaBANBHBEIM (QopMupoBanuem| O oy oy Yy B
7 oopMIICHHEM JIeH JUIsL TIepE/Iau Ha XpaHSHHE .

1.4 OcymiecTBieHHE KOHTPOJSA YCIOBHH XpaHEHHUS JOKYMEHTOB B| O oy oy N v B
CTPYKTYPHBIX TIOJIpa3feNeHUIX

1.5 PaboTa »SKCHepTHBIX KOMMCCHH II0 sKcmepTuse IeHHoctr| OV oy oy oy B

JIOKYMEHTOB, OIpPEJCIEHUE U YTOUHEHHWE CPOKOB XpaHECHHUS
JIOKYMEHTOB U JIeT

1.6 Odopmienue neit Ha XpaHEHHE B COOTBETCTBUH C Yy oy oy oy Yy
HOMEHKJIaTypo# ien ¥ rpa KoM IIepeiadu JOKYMEHTOB B apXUB,
perucrpanys, NpueM Ha XpaHEeHue <
1pOIe p H3AlH XpadeHud /i £€r nbd .
2.1 Yyer 1okyMeHT0060pOTa K KOJINIECTBA JIel, y4eT U Y oy N 0% Y Y
KOMIIJIEKTOBaHUe (QOHIOB, aHAIN3 MCIIOJIH30BAHMS XPAHIIIIXCS
JIOKYMEHTORB
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